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A collection of useful information or some really rough TP, you be the judge.
By Bryan Wasicek

1 Table of Contents

21
Table of Contents

2
Intro
5
3
Setting up a class
6
3.1
Where
6
3.1.1
Outdoors
6
3.1.2
Dojo
7
3.1.2.1
Finding a place
7
3.1.3
Garage/ Home
7
3.2
When
8
3.3
Who
8
3.3.1
Recruiting
8
3.3.1.1
Web Site
8
3.3.1.2
Posters
8
3.3.1.3
WSD
8
3.3.1.4
T-Shirts
9
3.3.1.5
High School Newspapers
9
3.3.2
Students
9
3.4
Cost
9
4
In the class room
10
4.1
Preparing for class
10
4.2
Physical Fitness
11
4.2.1
Calisthenics
11
4.2.1.1
Cardio
11
4.2.1.2
Arms
11
4.2.1.3
Abs
11
4.2.1.4
Full Body
11
4.2.1.5
Legs
11
4.3
Stretching
12
4.4
Training Drills
13
4.4.1
1 & 2 Step Sparring
13
4.4.2
Falling and Rolling
13
4.4.3
Follow Me
13
4.4.4
Obstacle Course
13
4.4.5
Round Robin
13
4.4.6
Self Defense
13
4.4.6.1
Grabs
13
4.4.6.2
Knife Attacks
13
4.4.7
Stance Drills
14
4.4.7.1
Walking in Stance
14
4.4.8
Technique Drills
14
4.4.9
Who’s My Bitch?
14
4.5
Kata
15
4.5.1
Speed
15
4.5.2
Stance
15
4.5.3
Technique
15
4.6
Sparring
16
4.6.1
Freestyle
16
4.6.1.1
Close Fighting
16
4.6.1.2
Closed vs. Open sparring configurations
16
4.6.1.3
Grappling
16
4.6.1.4
Ground Defense
16
4.6.1.5
Multiple Opponents
16
4.6.1.6
Running
17
4.6.1.7
Striking Control
17
4.6.1.8
Situation Control
17
4.6.1.9
Technique
17
4.6.1.10
Three Part Sparring
17
4.6.1.11
Throwing
17
4.6.2
Stop Sparring
17
4.6.3
Tension
18
4.6.3.1
Exhausting muscle Groups
18
4.7
Courtesies
19
4.7.1
Bowing
19
4.7.2
Adjusting Clothing
19
4.7.3
Closing Class
19
4.7.4
Entering and Leaving the Dojo
19
4.7.5
Leaving Line
19
4.7.6
Opening Class
19
4.7.7
Sparring
19
4.7.8
Students bowing to Black belts
19
5
Ranks
20
5.1
White Belt
20
5.2
Green Belt
20
5.3
Brown Belt
20
5.3.1.1
The Papers
20
5.4
Black Belt
21
6
Levels of Black Belt
22
6.1
Black Belt
22
6.2
1st Dan - Instructor - Chapter Instructor
22
6.3
2nd Dan - Head Instructor of Chapter
22
6.4
3rd Dan - Chief Instructor
22
6.5
4th Dan - Advisor Instructor
22
6.6
5th Dan - Advisor Instructor - Organizational
22
6.7
6th Dan - Sensei
23
6.8
7th to 9th - Sensei
23
7
Other useful information
24
7.1
Interacting with other arts
24
7.2
Promotions
24
7.2.1
Awarding of the Belt
24
7.2.2
Certificates
24
7.2.2.1
Normal Certificates
24
7.2.2.2
Black Belt Certificates
25
8
Appendix A: Liability Waiver
26


2 Intro
So you’ve decided to become a black belt.  Well bully for your ass.  First and foremost congratulations.  You’ve accomplished something great and learned a tremendous amount of skills.  You probably feel like you’re the shit, and rightfully so.  But let me explain a feeling that will completely trump that of telling somebody you are a black belt.  

Recently, I was talking with a co-worker and fellow martial artist, Ilia.  He was asking me about JYY, and we were talking about different styles.  I mentioned that recently I had several of the JYY black belts in town for one of my students, Thomas Allen’s, promotion to black belt.  In his thick Russian accent Ilia said, “Congrats.  It feels great doesn’t it?”  

At that point I felt like a fucking pimp.   The day I promoted Thomas I felt great.  I had accomplished something that few of the other black belts in the room had done.  I felt like I had joined a new level of elitist club that few would ever be in.  Those feelings rang true and clear when Ilia, an outsider to JYY, congratulated me.  He showed a respect and understanding that can only come from walking the same path.  Ironically, it wasn’t until that comment that I knew that he used to teach as well.

I hope every one of my JYY black belts one day gets to have that same feeling of pride and accomplishment.  
My intention for writing this is to give my black belts a spring board of information that is helpful for teaching and running Jai Yen Yen classes.  When I first started teaching I fumbled through the first year to know what I know today.  I would prefer not to see that happen with any my students I promote to Black Belt.  Instead my hope is they will assimilate my thoughts and theirs to produce better, stronger Black Belts, faster.  
3 Setting up a class
At some point in your life you may be faced with setting up a class from scratch.  This can be a daunting task.  If you find yourself in this position let me say “Kick Ass, and Kudos”, for having the stones to setup a class from scratch.  Don’t let it overwhelm you.  JYY is a community, when you have questions call Danny, Mike, me.  Call whoever put that belt around your waist.  They will help you.  
3.1 Where

Finding a good place for a class can be the hardest part.  You have three main routes to choose from.  If you are committed to teaching, then I highly recommend renting some Dojo time.  Another option is outdoor classes.  The third option is to have classes at your house if you have a space to do so.  Each of these options has its benefits and drawbacks.
3.1.1 Outdoors

The great outdoors are awesome!  They provide an endless supply of free teaching aids.  Trees, sand, mud, rain, hills all of these can be used to your advantage.  Teaching outside is also free.  There is nobody expecting a rent check every month.  The down side is there is nobody to call when the A/C is broke.   In the summer when it is 100 degrees, working out can suck.  In the late fall when it is 40 degrees and raining, working out can suck.  

In addition to dealing with weather, you will have to deal with people.  Outside classes will attract attention; this is both good and bad.  It is good, because it is free advertisement.  It can be bad if you attract freaks, like homeless guys, our thuggish folks that care to bad mouth.  It’s all good though.  Don’t let them bother you, and just politely ignore them and they will move on.  Always remember your student’s safety is your number one responsibility.  I remember once when we were having classes at Walnut Creek Park in Austin.  A gentleman came up on a mountain bike to talk to us.  He had night vision goggles, and a machete.  So, just remember it is your responsibility to ensure your students safety, and to be mindful of the freaks.

“Ok the one thing that everyone learns by training in public is maybe the most important thing any martial artist can learn. Many students are taught in closed secretive locations and rarely are intentionally taught this. But it is crucial to their development into a good person and a respectful instructor. So even if they are taught behind closed doors take them out into public every once in a while and let them experience this important characteristic. Do you know what it is yet?

HUMILITY! It works great to pop some of those egos out there. Our Black Belts should be about nurturing and developing the human spirit and NOT about who is better, what art is better, who has been around longer, etc.. Martial Artist' tend to be egotistical and egocentric it is the nature of the beast, it is our respect and humility that keeps our feet on the ground! Always be HUMBLE and people will look upon you with respect.”

    ---Mike Zang

3.1.2 Dojo

Renting space in a Dojo is my personal preference.  It does cost money, and if you don’t have that many students then you are paying out of pocket.  What a Dojo provides in return is an all weather work out facility.  In the heat of the summer or the rain of November, you have a dry comfortable place to work out.  It is also professional.  Depending on your community this will matter to your students.  I found it easier to acquire students when I wasn’t “The guy teaching at the park” or “The guy teaching in a garage”.  Don’t get me wrong there is nothing wrong with either of those, but personally I had an easier time getting students with a Dojo.
Regarding cost, in the past I have been able to find space for around $200 a month. A lot of places charge you 50% of your student’s tuition for the first 10 students, then 25% past that.  If you do that there should be a minimum and maximum monthly amount.
3.1.2.1 Finding a place

Now you may be asking “How do I go about finding a place?”  Well that is the not so fun part.  First decide what part of town you want to be in. Base this decision on drive time for you, drive time for any students you currently have, and what part of town can you get the most students in.  Then drive around or look in the yellow pages for all the martial arts schools in that area.  If there is a big Martial Arts store in town, talk to them.  See if they know anybody that rents out space.    Once you have done that research, it is time to start calling them to ask if they are interested in renting some space.  Be prepared, you are about to learn how cocky and prideful many martial artist are.  The nicer instructors will tell you no.  Some of them will be insulted that you asked, and explain to you that their place is sacred.  Then eventually you will find a golden nugget.  Once you’ve found a couple of golden nuggets go check out the place.  See if it meets your needs.  I recommend you check out the facility and the owner.  Bear in mind that some instructors see their school more as a gym, and some more as a temple.  You need to understand their mindset, and be prepared to work with it.  
When you have finally decided on a place, then it is time to talk money.  Don’t be intimidated if you don’t have many students, or much to offer them.  More than likely they have been where you are, and understand.  Just be honest, let them know how many students you currently have, that you can pay their monthly minimum, and all will be good.  

I recommend you have a written contract that renews every three months.  Contracts help to put both parties’ expectations on paper so that they are clear.  With oral agreements assumptions can be incorrectly made.  

3.1.3 Garage/ Home

Working out at home or in the garage is much like a combination of a park and a studio.  In a garage you have protection from the elements.  At the same time you are not working out in public and will not get walk up students.  If you are going to use a garage, be mindful that concrete is hard.  You can cover a garage floor with interlocking foam pads for about $200.  Or, some cheap $12 Garden Ridge single color carpet rugs are great.  Fans are good, and space heaters are also good.
3.2 When

Martial Arts much like any physical training needs to happen at least 2-3 times per week.  I feel that 3 classes a week are the ideal.  However, for some students (such as 20 year olds) weekends simply will not be an option.  
I recommend classes from 7:00 – 8:30 in the evening on weekdays, then possibly a weekend class.  Things to consider when scheduling; Monday night is football, Church is Wednesday night, college kids are hung over on Saturday, and Friday night is how you get hung over.  Sunday is also football; and Saturday is college football.
3.3 Who

You need to decide who it is you want to teach.  Me personally, I prefer young adults or high school kids.  They are normally in decent shape, they pick up things quickly, and I relate to them fairly well.
Younger kids are cool, but they can be more frustrating to teach, they are slower to pick things up, have a shorter attention span, and in some regards will not get all of the concepts.  Don’t get me wrong I love kids, they are great, and they are definitely fun to teach, but teaching them is different, and you need to be prepared for that.
3.3.1 Recruiting

Once you get established and have a decent seed of students, then word of mouth will get around, and you should just get students (in theory).  However, you need to get that initial seed.  To do that, you may want to consider one of the following:

3.3.1.1 Web Site

The www.JaiYenYen.org website is up and out there.  If you are going to teach a WSD class or anything like that, let us know.  We can put a note up on the site, and you can direct people to go there.  Also, make sure we have on the site when and where you are teaching your regular classes.  
3.3.1.2 Posters
Posters and flyers are a great way to get attention, and recognition.  Consider who you want to recruit, and put them in places they will find them.  Apartment complexes often have boards next to their mailboxes, or in the laundry mat.  Colleges often have boards around the campus you can hang posters on.  Put literature at the dojo you work out at for walk-ins.
3.3.1.3 WSD

Women’s Self Defense classes are not only a great community service they are also a great way to get the word around that you are teaching.  Put on a Women’s Self Defense class.  Then try and recruit some of the students from the class.  If you want poster ideas contact me.  These are good because they are short (usually 3-6 weeks).  In that three weeks you are able to give the students a taste, and get them hooked.  Additionally, your actual JYY students will learn lots of useful information from being assistants in a WSD class.
3.3.1.4 T-Shirts

Though I have yet to make a T-Shirt, they sound like a great way to advertise.
3.3.1.5 High School Newspapers

If you remember back in 1993-1996 Jai Yen Yen was happening.  There were tons of students.  Most of them were kids.  High School kids make great students, most of the time they are in shape.  They are interested in martial arts, and they travel in packs.  So if you can get one, they will tell their friend.
3.3.2 Students
This is something that will frustrate you, but you should get used too.  Of the new students that walk in your door, half will not make it to green belt.  Of those that make it to green belt, about half will not make it to brown.  But, of those that make it to brown belt, all should make it to black belt.  While this is frustrating, it should tell you that you need a lot of students if you plan to promote any black belts.  So, start recruiting.
Also, it works best if you have multiple students at the same level.  They will compete with each other, and as a result improve each other.  
3.4 Cost

As you know JYY started as a non-profit organization.  It was started by members of the Air Force, so they always had facilities available.  There was no need to charge.  Then it moved to the outdoors which are also free.  
So, how can you afford a Dojo and supplies if it is non-profit?  Well, you have always been allowed to charge for classes to cover rent and expenses.  And, recently it was approved by Danny and Mike to make a profit from JYY.  They understand that your time is worth something, and as long as you don’t corrupt, water down or in short commercialize JYY, they are OK with making a profit. 

Their concern is that we do not become another McDojo.  We have all seen some of the point sparring schools, that only teach their students (or their students parents), the fine art of check signing.  They charge for classes, they charge for the approved class uniform, they charge for belt promotions, they even charge for testing for your promotion.  In short if you do that Danny and Mike will kick your ass.  
4 In the class room

4.1 Preparing for class

Especially when you first start teaching you need to write up lesson plans.  The day before or the morning of classes jot down how you intend to spend the class time, and what you expect to teach.  Observe the students when you are working with them.  Find one thing they are all doing wrong, and then build the next class around it without ever telling them.

If you intend to work technique, then plan on exhausting a specific muscle group, and the next class exhausting a different one.  When people walk away from a class exhausted they feel they have accomplished something.  When classes are too easy they loose that feeling of accomplishment, and become bored.  Remember the average JYY student isn’t there to punch a card and get their next belt.
In short have a plan, rug them ragged, and make sure they look better when they walk out of class then when the started class.  
As time goes on, your ability to direct the class will improve and you will be able to teach the class with out having a lesson plan.  But do try this at first or you may seem unprofessional, and unprepared.
4.2 Physical Fitness
While we can teach just about anybody to do JYY regardless of their physical limitations, physical fitness helps.  The stronger you are the better you will do in sparring, and a fight.  This section is some ideas of exercises I like to use.
4.2.1 Calisthenics 

4.2.1.1 Cardio
Jumping Jacks (Do them right and make sure your students do them right)
Running (Good if you are outside, not good in a dojo in the ghetto)
4.2.1.2 Arms

Dips

Pull Ups

Push-ups

Triceps 

Wide Arm

8 Second Push-ups

Dynamic Push-Ups (Hands come off the ground, don’t have to clap)

Rolling Push-ups

Down & Hold It AKA position of higher learning

4.2.1.3 Abs

Crunches


Reverse Crunches


Vertical Crunches


Oblique Crunches


Normal Crunches


Hanging Crunches from Pull up Bar
6 Inches (hold this for 30 seconds)

Flutter Kick 

Good Morning Sunshine AKA Scrambled Eggs
4.2.1.4 Full Body

8 Count Body Builders
4.2.1.5 Legs

Squats

Squat Thrust

Point/Pull Leg Lifts while lying on side

Three Point Knee Raises

4.3 Stretching

Stretching is important to do after you have warmed the body up a bit, and before you start seriously working out.  It is also extremely beneficial to do after you work out.

Butterfly stretch

Box Stretch

Calf Stretch
Wrist

Rolling Push-ups (Dive Bomber)
Dynamic Stretches

Ankle Rotation

Hip Shifts/ Hip Rotation

Neck Rotations (don't go all the way around it ruins cartridge)

Ankle Rotations

Wall Stretch

Wrist Rotations
4.4 Training Drills
Training drills are intended to focus on specific aspects that need to be worked and still keep things fun.  They can be as simple as a relay to a complex obstacle course.
4.4.1 1 & 2 Step Sparring

This is a great exercise for students making the transition from White Belt to Green Belt.  It will help to give them ideas, and teach them how to be continuous in their sparing.  
4.4.2 Falling and Rolling

Don’t forget to teach them falling and rolling.
4.4.3 Follow Me
“Follow Me” is one of the simplest, but most educational things you can do.  It is also a good thing to make your students lead, or to go round robin with it.  Make sure you go slowly enough so they can follow.
4.4.4 Log PT

For under $15 to $20 you can get yourself a nice 6”-10” timber 8’ -10’ long.  These work great for PT, they are a lot of fun.  Buy one or two depending on your class size.  Have the students do pushups with it on their back, sit-ups with it on their chest.  Hold it above their head.  Walk in stance with it above their head.  Pass it from one group to another.  Good stuff. It will really fatigue the upper body quick.  You may also want to pick up some cheap cotton gloves to prevent splinters.
4.4.5 Obstacle Course

If you are outside, or in an environment that permits, use the surroundings to make an obstacle course.  This can include balance work by walking on a log, pushups, walking in stance, running in sand.  I also love running with a really large log or board in the sand.
4.4.6 Round Robin

Depending on your class size there are a few ways you can do this.  If the class is smaller then you can all form a big circle, and go around it.  Each person gets to lead what ever exercise they want.  You will quickly see that everybody will try to prove the size of their stones by choosing strenuous exercises.

If you have a larger class then let each Brown Belt choose a subject.  Then have them take a few students and work with them.  Then switch after 15 minutes.  This gives the Brown Belts teaching times, and will give the students several aspects on subjects
4.4.7 Self Defense

People love working self defense, and after all that is what JYY is all about.  
4.4.7.1 Grabs

Bear Hug

Front Choke

Rear Choke

Lapel Grabs

Wrist Grabs
4.4.7.2 Knife Attacks

Knife Attacks are fun to work, and always a crowd pleaser.  Just play around with it and have fun.  FYI: Rubber Knives are cheap, like $2 from Tiger Claw.
4.4.8 Stance Drills
Simply call out the stance and have people get in it.  It will help to work the stances, changing stances, and to learn the difference between right and left stance.  Another idea is to have contest to see who can sit in a stance the longest.
4.4.8.1 Walking in Stance

Have students walk in various stances.  The goal is to improve their stances, and their ability to change stance.  Have them do long distances, not just two or three moves.

If you want tie some weight on to their belt as a sled.  Belt level is about the center of gravity so it will help them to develop their leg muscles, and shouldn’t throw off their stance (too much).  
4.4.9 Technique Drills

Go through the line.  Have each student call out the name of the technique, and then the class does the technique.

Have the class start at one end of your Dojo, or area.  Put one person in front, and tell that person they have to make it to the other end, walking in stance, without repeating a technique.  The class should follow the leader.
4.4.10 Who’s My Bitch?
Take whatever strenuous exercise you want from standing in a stance to pushups, etc.  Then have two (or more) people start doing the activity.  Everybody has to say “I’m your bitch” when they fall out.
4.5 Kata

Kata is absolutely one of the oldest and best training methods.  Some of us are guilty of not doing it enough.  Others of us have become complacent with it.  Don’t let yourself fall into one of these groups.  Kata is a great way to mimic a fight.  Additionally, you can take any aspect of a fight and use Kata to examine and improve that aspect.
4.5.1 Breathing

Have your students go through Kata.  Check their breathing by lightly hitting them in the abdomen.  You might have a problem with them tensing right before you strike them.  If this happens, then have them do it with their eyes closed.
4.5.2 Speed

Have the class compete to do Kata as quickly as they can.  Incite some competition.  If you want, arrange the line in order of the fastest, instead of rank order.
4.5.3 Stance

Have your students go through Kata, and tell them to be mindful of their stances.  While they are doing Kata, try to push and pull them out of stance.  Ensure they are using proper footwork, and a groin protection kick when the change stance.  Also, look at their weight distribution, and other aspects of their stances.
4.5.4 Technique

User Counter Kata to work technique.  Have the student strike a pad when they kick or punch.  Make them block an attack when they are blocking.  Make them push into you when they are walking forward.
4.6 Sparring

The most import thing with sparing is to remember that the goal is to learn, and teach.  Either you are learning from whom you are sparring, or you are teaching that person something.  If you remember that, most of the times you will accomplish both.

“Keep in mind it is about Nurturing and Development...not who is the best fighter!”

  -- Mike Zang
4.6.1 Freestyle

Freestyle sparring is extremely open ended; as a result is has extremely open ended results.  Most of the time people will slip right into their normal habits.  Sometimes you will need to restrict the parameters to get more desirable results.  
4.6.1.1 Close Fighting

Teach students to get used to, and good at close fighting.  Start them close, and I mean real close.  Every time they start backing away from each other, break the sparring.  Reset them close to each other, and restart it.
4.6.1.2 Closed vs. Open sparring configurations

Teach the student the difference between closed and open sparring configurations.    Have them start to identify what situation they are in, and what opportunities it will afford them.  Then have them compare it to what opportunities the other configuration would allow.
4.6.1.3 Grappling

You can focus on grappling by not allowing the student to strike, but instructing them to pin their opponent on the ground.
4.6.1.4 Ground Defense
Ground Defense is something that I like to really focus on with White II, and Green Belts.  Show them what to do to keep an attacker at-bay, and how to get up when they feel it is safe.  Show them how to properly handle somebody that is on the ground.  

Have them start the sparring session on the ground.  At first they will instinctively want to get up.  They will get good at getting up.  Then have tell them to stay on the ground, they will start to feel comfortable on the ground, and learn that the ground is a safe place to be.
4.6.1.5 Multiple Opponents

Knowing how to handle multiple opponents is an important lesson that needs to start early.  I would say at least by green belt level.  Control the situation; don’t let the tempo get to fast.  You aren’t teaching reaction time, you are teaching how to properly position and arrange the actors of the scenario.  You are also teaching the student to be calm and comfortable with multiple opponents.
4.6.1.6 Running

Make sure your students know their limits, and know when to run.

“Be sure to teach you students to KNOW WHEN TO RUN! That is the first thing in self defense...sometimes you may never get control of a situation, if that is possible run. RUN BEFORE THE SITUATION GETS OUT OF HAND...”

  -- Mike Zang
4.6.1.7 Striking Control

Striking Control is one of the first things you need to teach a White Belt before allowing them to spar other students.  They need to show control during normal sparing, and when they are flustered.  To test this rush in on them, or up the tempo, make sure they don’t lose control in the confusion.
4.6.1.8 Situation Control

In my opinion the biggest difference between a Green Belt and a Brown Belt is Situation Control.  That is being in control, not allow the other person to land strikes or techniques, and not allow the other person to dictate the speed of match.  In short, the student keeps control of themselves, and as a result they control the situation.
4.6.1.9 Technique

There are hundreds of ways to stress and work technique in sparring.  The best is to chose a group of techniques and only allow the person to use those.  Such as only allowing the student to kick, or hand strike, or block.  
4.6.1.10 Three Part Sparring

Three part sparring is when you the instructor break the sparring session into three parts.  In the first part you spar below the student’s level.  This gives them a chance exercise their offense.  It also builds their confidence.  Then you spar at their level.  This will help to challenge them, but not frustrate them.  In the last part you spar above their level.  This will challenge them more, and force them to exercise their defense.  You don’t need to tell them that you are doing this, just do it.
4.6.1.11 Throwing

Tell the student to throw their punk ass friend on the mat.  Make sure they do it with control, and that they maintain situation control.  Ensure that they hold the person on the way down, and that they display proper ground handling.
4.6.2 Stop Sparring

Stop Sparring is when you give the student a specified amount of time after a good strike to think of what to do next.  The typical breakdown is a white belt gets 3 seconds, a green belt 2, and a brown belt 1 second.  

This is a really great exercise if you have a white belt or green belt that is having problems with continuous motion, or that shuts down in close fighting situations or when flustered.
4.6.3 Tension

Tension sparing is great; I don’t do it nearly enough.  It really helps to develop grappling skills, redirection, and deflection skills.  Make sure you work it with your students.
4.6.3.1 Exhausting muscle Groups

Periodically you may feel it beneficial to exhaust specific muscle groups of a person.  Tension sparing is a very effective way to accomplish this.  

One reason for doing this is students will often rely on speed in their Freestyle Sparring.  You can use tension sparring to tire them out.  This will force them to use more technique.  This works even better if you have two students of similar levels both become exhausted then spar each other.

Another reason is to show problems with how somebody is performing a technique.   Some Jai Yen Yen techniques are based on how to produce the most power to strike, or block.  Take a straight punch; it is supposed to come through the center of the body, because that is the path of least resistance, and closes to your center of gravity.  By tiring somebody out, then pushing against their punch you can quickly show the benefit of the path we take.  Same thing can be done with blocks, kicks, etc.

 “When a mentally young student first begins they tend to be full of P&V...when they are tired and feel exhausted they are ready to learn. Exhaustion is your key as a teacher when to start really teaching and pushing your student. They will be sluggish and have difficulty with their control but they will learn more in the last few moments than in the first 45 minutes of yeehaaw I’m havin' fun!”

  --Mike Zang

4.7 Courtesies

The three main reasons I know of to have courtesies, are for safety and to enforce discipline, and respect.  They set expectations, and keep things safe.  Most of them are not stringently enforced, and it is up to each instructor’s digression.  I will say that for kids, discipline is good, and some of the courtesies make more sense for kids.
4.7.1 Bowing

Bowing is at the core to most of the courtesies.  And one day you will be asked by your students what it symbolizes.  As you realize by now it is a method of acknowledging and displaying respect.  When bowing in Jai Yen Yen, your right hand forms a fist, and your left hand forms a cup over your fist.  Over the years I have heard several interpretations of what this represents.  

Open Hand- Friendly intention / Closed Hand - Your ability to fight
Open Hand - No Skill / Closed Hand - Some Skill

Open Hand - Shield / Closed Hand - Weapon

Open Hand - Willing Heart / Closed Hand - Filled Heart

Honestly, I would like to research and write a paper on bowing, and how it is done in various arts, and the different meanings of it.

Students are expected to bow lower than the black belts, and black belts lower than the Sensei.

4.7.2 Adjusting Clothing

When a student needs to adjust their clothes, such as retying their belt, or the straps on their Gi top, they are expected to turn and drop to one knee.
4.7.3 Closing Class 

Line up the students.  Call out “Closing Class”.  Bow to all of the students.
4.7.4 Entering and Leaving the Dojo

Many arts expect everybody to bow upon entering or leaving of a Dojo.  Remember this when visiting others, or if you are renting space from another school.
4.7.5 Leaving Line

If a student needs to leave line to get water, etc.  They should bow, and then leave.  When they return they should bow when they get back in line.
4.7.6 Opening Class

To open class you say “Line it Up”.  After students fall in line then say “Opening Class”.  The class will respond by saying “Jai Yen Yen, the way of the heart.  All or none.  Attainment of perfection is through practice… and more practice.”  Then you bow.  
4.7.7 Sparring

Bow to the instructor, bow to each other.  Kumate.  Break.  Bow to each other, bow to instructor.  
4.7.8 Students bowing to Black belts

Students are expected to bow to a black belt as soon as a black belt enters the training area, or as soon as s/he ties his belt.
5 Ranks
One of the hardest things for me to figure out at first is “Is person x ready for their next rank?”  I wasn’t sure what to look for, or what was essential that they had learned before they moved on to their next rank.  The following section is just a handful of things that I have picked up to look for from a student at each level.
5.1 White Belt

White belt is all about learning the techniques and knowledge of JYY.  For a student to earn white belt they need to have shown up to class, and shown a desire to learn.  
5.2 Green Belt

Exploration is my one word summary of what I look for when promoting a student to Green Belt.  The difference between a Green Belt and a White Belt, is that the Green Belt is willing to take risk and explore new territory.  No longer is it a challenge just to land a punch, now they are challenged by finding new ways to take you down
5.3 Brown Belt

Situation Control is my phrase for Brown Belts.  A Brown Belt is able to control a situation rather than a let a situation control them.  Don’t get me wrong, they aren’t perfect yet.  They will still get flustered from time to time when you rush them, or up the tempo.  But they are showing signs of understanding Situation Control, and are working on it.   They still have a lot of cleaning up to do, but they don’t look like a squirrelly monkey anymore when they spar.
5.3.1.1 The Papers

There are two papers to be written, the first is a personal paper.  It is to include: 

Why the student is involved in the Martial Arts?  

What they hope to gain from the Martial Arts?

Goals they have going forward.

The student is to sign this paper, date it, and give you a copy.  You should keep this paper in your notebook so you can look back on it.  Share this one at your discretion, for many people their reason for being involved in martial arts is personal.
The second paper is to be written on any aspect of martial arts.  Let the student decide, if they are having a hard give them a suggestion.  To give you and idea two of my Brown Belts did theirs on breathing and on comparing different styles.  
You should have the students start on the paper sometime after Brown I, or Brown II.  Set a deadline, and get them done.  That way you don’t have to tell them “You are going to have those papers done before next weekend?   You know when all the black belts are going to be in town… And they aren’t coming to town to promote you so don’t make that conclusion.”
5.4 Black Belt

To quote Thomas, if you want to know my definition of a Black Belt, just look on Jules Winnfield’s wallet.
6 Levels of Black Belt

I hope that you will read these and set a goal.  Honestly, I was never too (ok a little) concerned with rank as a Black Belt, until one day when Mike gave me this break down.  Then I set a goal to have one of my Black Belts, promote a Black Belt so that I could become 4th Dan.  I hope that reading this will cause you to do the same.  
I also hope you will also note that you are no longer promoted based on what you are capable of doing, but on what you have done.  From here on you have to help the JYY system by teaching, and give back.  
6.1 Black Belt 
You just learned the fundamentals to build your life upon. Not an instructor level and typically reserved for children to young to teach.  This rank is obtained when you demonstrate proficiency of sparring and technique.

6.2 1st Dan - Instructor - Chapter Instructor

This rank is obtained when you receive your black belt provided you have proven yourself capable of teaching.  Instructors are expected to be able to teach without supervision.  However, will probably still need mentoring or ask questions from time to time of a senior black belt.

6.3 2nd Dan - Head Instructor of Chapter

This rank is obtained when you promote a student to brown belt or demonstrate the ability to.  At this level you are expected to be Assistant to Chief Instructor, if no Chief Instructor then Senior Instructor of Chapter.  

6.4 3rd Dan - Chief Instructor

This rank is obtained when you promote a student to Black Belt or if demonstrate the ability to train someone to this rank.  Chief Instructors are expected to have complete responsibility for the chapter.
6.5 4th Dan - Advisor Instructor 

Provided you are actively involved in teaching. You will earn this rank is when one of your black belts promotes a student to black belt and reaches their 3rd Dan.  At this level you are expected to relinquish chapter to your student and act as advisor over the chapter.

6.6 5th Dan - Advisor Instructor - Organizational 

Provided you are actively involved in teaching. You will earn this rank when one of your black belts, black belts promotes a student to black belt, and receives their 3rd Dan, or has demonstrated ability too.  At this level you are expected to advise other chapters.  This is considered Master Level; and at this point you can begin wearing the 2” wide Master Belts. 

6.7 6th Dan - Sensei
This rank is earned on the same basis as 4th and 5th.
6.8 7th to 9th - Sensei

These start getting even fuzzier.... This rank is obtained by prominently giving to the System, has the ability to oversee any chapter and is usually involved at some level of organizational management at the System level rather than Chapter level.  
7 Other useful information

7.1 Interacting with other arts

I know you realize you represent Jai Yen Yen when you interact with other instructors, so there is no reason to say that.  But now I have, damn.  
In short all I want to say is, now that you are a Black Belt some instructors may bow to you, etc.  Don’t worry, just go with the flow.  Don’t feel like you have forgotten the secret handshake or anything.  Do bear in mind, most instructors are cocky.  (Much like you were/are)  Some of them will treat talking with you like a pissing match.  Just ignore them, and always remember it’s a smaller community than you think.  
Oh, and if they treat you rudely pee on building.  (Preferably after eating asparagus)

7.2 Promotions

7.2.1 Awarding of the Belt
The typical promotion is to line up the class. Instruct the student being promoted to take two steps forward.  Then talk a bit about what they have done recently to earn a promotion, and how they have improved.  Then promote them.  If they are receiving a belt promotion they should turn around and take a knee to put on the new belt.  After the new belt or stripe is on, then you bow to each other.   Then you talk about where they have to go from there.  If it is a large promotion, or other black belts are there, then it is your choice to give them a chance to say a few words.  I warn you Mike can talk, and Danny can REALLY talk.  If it is a black belt promotion then have the class bow to the new black belt.  Tell student to get back in line, and promote the next person.  If multiple people are receiving the same level pull them up together.  

That is the typical promotion.  The truth is, when I asked Mike about it once.  He said ‘It’s your class.  You do it how you want.’  So don’t be worried that you will screw up somebody’s promotion.

7.2.2 Certificates

Always remember to do the certificate the day of the promotion.  Often after a promotion there is much commotion, and folks are rushing to get out of there, and get food.  If you want to, fill out the certificate before class and keep it in your notebook.  Then can sign it, and pass it around to the other black belts after class.
7.2.2.1 Normal Certificates

Promoting Black Belt signs the certificate, and initials next to their name.  All other black belts sign next to their name.
7.2.2.2 Black Belt Certificates

All attending black belts are welcomed to sign and comment on the back.  Only the promoting black belt signs the front.
8 Appendix A: Liability Waiver
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JAI YEN YEN CONTRACT

Student Information:

First Name: _________________________ MI: ___ Last: ____________________________

Address: ___________________________________________________________________

Phone: _____________________ 

Physical Limitations/ Condition: ____________________________________________________

Emergency Contact:

Name: ________________________________ Phone: ________________________________

Payment: (Please Check One)

Payment is due by the first of each month, and considered late on the 5th.  Payments received after the 5th are subject to a $5 late fee.

___ 3 Week Women’s Self Defense $25

___ Month to Month $60.00 per month

___3 Month Agreement $55 per month (_________________ to _________________)

___ 6 Month Agreement $50 per month (_________________ to _________________)

RELEASE OF LIABILITY WAIVER

I, the undersigned, acknowledge that I am applying for instruction in martial arts activities involving strenuous exercise and personal body contact.  I understand that because of this there is always an inherent risk of injury that cannot be eliminated.  I acknowledge that neither the Jai Yen Yen organization, nor its instructors, assistant instructors, or any agents acting on behalf of Jai Yen Yen carries insurance against injury, loss or damage to any of the participants or spectators.
As a condition of being a participant of Jai Yen Yen, I assume the risk of all injuries, losses and damages and do hereby hold Jai Yen Yen, its staff and agents or persons otherwise connected with the organization, harmless from any and all liability (including attorney's fees and costs) for all claims, actions or damages due to injuries, losses or damage suffered by me or caused to a third party by me while participating in Jai Yen Yen, or arising out of the activities of the class, or any other activities occurring on the premises of Jai Yen Yen facilities or any other location run, sponsored, or supervised by Jai Yen Yen officials.  I also agree to waive any claims, actions, or damages for liability resulting from any negligence or negligent acts by the Jai Yen Yen organization, its instructors, assistant instructors, or any agents acting on behalf of Jai Yen Yen.

If any part of the release of liability waiver is deemed to be unenforceable, that part of the release will be severable and the courts shall enforce the rest of the provisions herein.

For my own training and safety, and that of other participants, I agree to conduct myself in a manner consistent with the rules of martial arts etiquette and observe common sense safety.  I certify that I have read, understand, and agree to the conditions of this Liability Release  ______ Initial here

JAI YEN YEN OBLIGATIONS

In exchange for monthly payment and the release of liability waiver, Jai Yen Yen promises to provide instructional services in accordance with the above checked boxes.  Both payment and release of liability waiver are required.  Should the undersigned fail to agree to either payment or release of liability, Jai Yen Yen will not agree to provide any services.

Modifications to this contract shall be made in writing only.  No member of Jai Yen Yen, including without limitation, instructors, assistant instructors, or agents acting on behalf of Jai Yen Yen shall have the authority to verbally release the undersigned from any provisions of this contract.

SIGNATURE

I, the undersigned, acknowledge that I am applying for instruction in martial arts activities.  To ensure a safe training environment I will follow the instruction given to me.  Failure to due so can result in my removal from a class, or the termination of this agreement.  I certify that I have read, understand, and agree to the conditions of this contract (both the front and back pages).
Signature: ____________________________ Print Name  ___________________ Date: ____________
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